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General Information: 

• Select all the types that apply to the notification being completed. 
o Each type has a description that will help you in your selection(s). 
o Not all Notification Form types can be submitted on the same form together. 

• Notification Types: 
o New Facility – when selecting New Facility, no other type will be available to select. 

 The next screen is Ownership where you will enter the Owner and Facility 
information. 

o New Owner – when selecting New Owner, Facility Information Updates and Additional 
Tank Found options are available when completing the form. 
 Enter, or search, the Facility Number. The Owner and Facility information will 

populate in the Facility Selection. 

NOTE: If you return to the General Information page and change the Notification 
Type you will lose the information that was previously entered. 



Office of the Illinois State Fire Marshal 

 

Underground Storage Tank Contractor Portal User’s Manual 
 

 The next screen is Ownership where you will be allowed to enter the 
new/updated owner information.  

o Facility Information Update – Change of Product, Change of Service, Permitted 
Notifications and Additional Tank Found can be submitted on the same form type as 
Facility Information Update. Note: New Facility, New Owner and Ownership Information 
Update types cannot be submitted on the same Notification Form with Facility 
Information Update type. 

o Ownership Information Update – when selecting this, no other type is available. 
 Enter, or search, the Facility Number. The Owner and Facility information will 

populate in the Facility Selection. 
 The next screen is Ownership where you will be allowed to enter the update the 

owner information.  
o Change of Product - Change of Service and Facility information Update can be 

submitted on the same form. 
o Change of Service – Change of Product and Facility Information Update can be 

submitted on the same form. 
o Permitted Notifications - Facility Information Update type is available to be included on 

the same notification.  Change of Service and/or Change of Product are available when 
completing the form. 

o Additional Tank Found – Facility Information Update type can be submitted with the 
Additional Tank Found type. 

• All Form Types:  
o If required provide a Facility Number for this Notification Form 

 
o Enter, or search, the Facility Number. The Owner and Facility information will populate 

in the Facility Selection. 
o Permitted Notifications will need to have the Permit Number selected from the 

dropdown.  

 

o Save and Continue 
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